

REQUEST FOR PROPOSAL (RFP)


REAL PROPERTY ASSESSMENT


FOR COUNTY OF BRUNSWICK, VIRGINIA 

AUGUST 2010

The County of Brunswick, Virginia, herein after referred to as “County”, is requesting sealed proposals from qualified individuals and organizations to provide real property reassessment for the County according to Commonwealth of Virginia requirements and standards.

All proposals must be received in the office of the County Administrator, Brunswick County, Lawrenceville, Virginia, no later than 2:00 p.m. Monday, August 9, 2010.  Proposals received after 2:00 p.m. will be rejected.   Proposals must be submitted in sealed envelopes and shall be appropriately labeled to identify the proposal and opening date.  No facsimiles shall be accepted.

Submit proposals to:

Charlette T. Woolridge
County Administrator

County of Brunswick

P.O. Box 399

102 Tobacco Street

Lawrenceville, Virginia   23868

The County of Brunswick shall not be responsible for any expense incurred by the firm in preparing and submitting a proposal.   All proposals submitted shall become the property of the County.    All submissions are final and may not be withdrawn.

Firms or individuals who submit a response to this RFP may be required to make an oral presentation of their proposal with participation by the designated key personnel.  If requested by the County, failure to provide an oral presentation or provide additional information, within a reasonable period of time as determined by the County, shall be reasons for the County to consider the firm’s offer non-responsive.   The County reserves the right to request clarification of information and to request additional information of one or more applicants.

The County shall review each proposal and verify the claims and credentials of any offer considered for award.     Evaluation of proposals for the selection process shall include the following criteria: management approach to task; experience; adequacy and credentials of professional staff; pertinent references; and completeness and quality of proposal.
The successful firm will be expected to sign a contract with the County.   Any agreement or contract resulting from the acceptance of a proposal shall be on forms either supplied by or approved by the County and shall contain, as appropriate, applicable provisions from the request for proposal and the successful firm’s proposal.    Additional terms and provisions may be included in the contract at the direction of the County.

Requests for information regarding technical matters of this proposal should be directed to:

The Honorable Wanda J. Beville 

Commissioner of the Revenue 

P.O. Box 669

Lawrenceville, Virginia   23868

Phone: (804) 848-2313

The County reserves the right to reject any and all proposals, to waive any technicalities in proposals received, to negotiate, and to accept the proposal which may best serve the interests of the County.

COUNTY OF BRUNSWICK, VIRGINIA

Charlette T. Woolridge
County Administrator

Attachment (1) Project Specifications 

PROJECT SPECIFICATIONS 

I. SCOPE OF WORK
The Firm shall make a complete, uniform reassessment of all real property within the County excluding public service properties and including the inventory and valuation of all non-taxable (exempt) properties and the classification of all real property in accordance with State requirements.

The value to be estimated in all cases shall be one hundred percent (100%) of fair market value as required by the Code of Virginia, as amended, and other applicable State statutes.  Generally, the Courts of Virginia have defined fair market value as follows:

“The fair market value of a property is the price which it will bring when offered for sale by one who desires, but is under no duress to sell and is bought by one who is under no undue necessity of buying, with both buyer and seller being knowledgeable of the uses to which the property is adaptable.”

The Firm further agrees that its role in this contract is to assist the County, the Commissioner of the Revenue, and/or the Board of Equalization in establishing the fair market value of each of the properties within the County, and with the understanding that in all cases uniformity and equality are required under the laws of the Commonwealth of Virginia with respect to each class of property.   All aspects of this reassessment program shall be conducted in accordance with the laws of the Commonwealth of Virginia.

The Firm shall prepare a listing of all mobile homes situated within the County; said listing shall include, but shall not be limited to, the make, size, condition, model year, owner and location.    The location shall be identified by Tax Map Number.

The reassessment must begin ten (10) days after signing of contract and be completed by December 31, 2011.

The Firm further agrees that a comprehensive sales data analysis (appraisal manual) will be conducted prior to the appraisal of any real property in the County.   This analysis will contain a sufficient number of valid real estate sales and/or transactions from the various classes of real estate within the County.    Certain pertinent information regarding these sales transactions will be recorded in a format agreed upon by the Firm and the Commissioner of the Revenue.


Timber values shall be set separately from property value. 

It is further agreed that this sales analysis (apppraisal manual) will be made available to the County during the reassessment program and a copy shall become the property of the County at the completion of said program.


The Firm will provide regular updates to the Board of Supervisors. 
II
CONSTRUCTION COST ANALYSIS
The Firm shall make an investigation of all items of construction cost through local 

contractors.  These costs shall encompass material prices in the various qualities and quantities normally used in residential, commercial, and industrial construction within the County.  Wage scales, labor efficiencies, overhead and profit, engineering and architectural fees, and all other items that reflect themselves upon building construction and its value within the County shall also be investigated.

When all such cost data has been determined and analyzed, unit construction costs of all items shall be established.  These unit costs shall be for materials and labor in place, including all normal service charges and profit.

Separate unit costs shall be determined for the different types of construction, such as residential, commercial and industrial, as well as paving, fencing, wells, septic systems, etc.

A check against buildings of known cost shall be made to prove the accuracy of 

local unit costs before being applied in the County.

III.       RECORD CARDS
Suitable record cards shall be designed jointly by the firm and the County to meet the requirements thereof.  The cards shall be designed so as to show all items of information in connection with the construction, age, size, condition, depreciation, outline sketch of all major building improvements, and pricing data for each building together with the owner’s name, address, legal description, map number, etc.   Additionally, this card shall include an area for recording total land and building values.   The County will furnish appraisal cards so as to show existing name of owner, mailing address, property description, existing map number, and an indication as to whether improvements are presently assessed to the property.   The County reserves the right to specify color or colors of cards.

IV.      PERSONNEL AND WORK SPACE
The Firm shall use competent employees of good character and shall use an adequate number in order to expeditiously perform the work.    All employees must have sufficient maturity, skill, and experience to perform properly the work assigned to them.   Employees executing appraisals and other skilled work shall not be less than twenty-one (21) years of age and shall have sufficient education, training, and experience in any phase of the work assigned to them so as to perform properly and satisfactorily in the matter prescribed in the contract.   Employees shall wear ID badges to identify themselves. Upon request, any employee shall provide, through the firm, satisfactory proof in affidavit form as to his appraisal or other experience in his particular field.  Complete instruction and direction of all personnel connected with the reassessment program shall be supplied by the Firm.

The Firm shall furnish to the County for acceptance or rejection a list of all persons to be employed.   The County may require the Firm to remove from the project any person the County may consider to be unqualified or negligent in the performance of his duties, or who is guilty of misconduct; and, such person shall not be re-employed again without the County’s written consent.

The Firm shall make available qualified personnel to instruct the Commissioner of the Revenue and his staff in the methods and procedures used during the course of the reassessment program.

The County will provide office space, as available, with furnishings (desks, chairs, tables, and locking files only). Technology will be furnished by the County. 
V. FIELD LISTING AND APPRAISAL OF RESIDENTIAL PROPERTIES
The Firm’s employees shall be responsible for making a complete exterior and reasonable interior inspection which will include measuring and sketching each residence and other major building improvements.    The type of construction shall be recorded by component parts, such as foundations, basement area, wall construction, insulation, roof, floors, interior finish, heating system, fireplaces, plumbing fixtures, number of rooms, number of bedrooms, year built (if attainable), year remodeled, exterior and interior condition, physical depreciation, functional and economic obsolescence, general quality of construction, rent (if rented), and recent sales data.  All information so gathered shall be recorded on the fieldwork cards.

Farm dwellings shall be visited and inspected in the same manner as other residential buildings and structures.    All other farm buildings and structures shall be measured, spotted, and numbered in relation to the main dwelling on the fieldwork card sketch and listed according to their use, type of construction, size, age and condition.   These improvements shall be appraised at their fair market value.

The Firm will add or verify 911 addresses when assessing all improvements which include residential, commercial, industrial and other properties. 
VI.      COMMERCIAL PROPERTIES
Commercial properties shall be processed in the same complete manner as residential properties.  Buildings shall be accurately measured and a complete description shown for each.  The basic cost data shall be applied to existing construction for the determination of accurate and consistent replacement costs, less any physical depreciation, functional or economic obsolescence.   In addition, income and expense data and market data will be used where applicable and available to assist in appraising the properties.

All apartments of two (2) or more dwelling units designed or redesigned for such occupancy, and all groups of apartment buildings are to be classified as apartment properties.    The appraisal of apartment properties is to be complete with analysis of income and expense data, if obtainable.    The income approach to value must be considered in apartment appraisals and where actual rents are not available, economic rental estimates are to be calculated.
VII.     INDUSTRIAL PROPERTIES
Small industrial plants shall be appraised in the same manner as other commercial properties.    For the more complex industrial properties considered to be major industrial complexes, a complete, separate report, summarized, typed, and bound shall be furnished.  This report shall include a building-by-building component part description of construction and fixed equipment taxable as real estate, showing individual replacement value and depreciation for each.    All years improvements shall be listed individually and shall be priced and depreciated separately.   Drawings of all buildings shall be made with all buildings numbered and shown in their proper location and size with the name of the building as known to the industry shown.

VIII.    OTHER PROPERTY
All other real property not covered previously and required by law to be appraised by the County will be appraised at market value using acceptable appraisal standards.

IX.      BUILDING PERMITS
The Firm agrees to coordinate their efforts with the Office of the Commissioner of the Revenue in appraising new construction and additions during the term of this program. All new construction and/or additions shall be assessed by the Firm through December 31, 2011. 
Every reasonable effort will be made to ensure that this function is not duplicated by either the Firm or the County or omitted by both.

BOARD OF EQUALIZATION
Reassessment notices will be prepared by the Firm and mailed to all real property owners.   All stuffing of envelopes and assorting of zip codes shall be accomplished by the Firm’s staff. The County shall provide postage. 
The Firm supervisor in charge of this project and sufficient other qualified personnel

satisfactory to the County shall provide the Board of Equalization with sufficient information on the values established.  The Firm supervisor in charge of this project and sufficient other qualified personnel satisfactory to the County shall be assigned to explain, discuss, and hear all complaints concerning values established.   Firm employees shall immediately make any necessary field reviews of all properties of disputed value.   They shall also be expected to assist the Board of Equalization in substantiating the assessed value in question and the methods employed in the reappraisal as a whole. Additionally, they shall furnish recommendations for the disposition of any such complaints.

In the event of appeal to the courts, the Firm shall furnish such competent witness or witnesses and supporting evidence as may be required to defend the valuations of the properties in question.   It is specifically understood that the Firm shall furnish said witness or witnesses and evidence for all court appeals filed within three (3) years from the 1st of July of the year in which the tax appraisal is effective without additional cost to the County.

XI.      USE OF RECORDS AND MAPS
All maps, sketches, plats, tax records, data, and information in possession of the County pertaining to properties covered by these specifications will be made available to the Firm.    This is to include the use of all information currently existing on the County property record cards.    Original property record cards are not to be removed without expressed written consent of the Commissioner of the Revenue.

A system approved by the Commissioner of the Revenue shall be employed for keeping an accurate account of all such information used by the Firm from the County files.  Such information shall be carefully preserved and shall be returned to the County files as soon as use of the same has been completed.

XII.     BACKGROUND INFORMATION
The County of Brunswick comprises 579 square miles with a population of approximately 18,419. The Commissioner of the Revenue has approximately 16,572 parcels of property currently listed.

XII.
INSURANCE


The Firm shall have liability insurance as approved by the County. 
1

